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OBIHH MOJIOXKEHUA U HBHCKBAHI/I}{
Pazpen I
OBLIH IOJIOXKEHWA

x. 1. (1) Ta31»1' Wecrpyknus  ypexkia OpPraHH3anMsTa H TEXHOJIOIHATA Ha
HH(GOPMANMOHNO-ACNIOBOIRATA JAeiHOCT B padoTa ¢ JOKYMCRTHTE B YHITHIICTO.

(2) UucrpykimaTa ocurypssa YHAQHIIHPAHO, 61.1330 W Ka9eCTBCHO H3BLPINBAHE HAa
ACTOBOIKTE ONCPALAH, BKIIOTHTEIHO H CPOKOBHS KOHTPOI, CBBP3AH ¢ HIITBIICHHETO Ha
3aIauuTe, n:pozs'mqanm OT JOKYMEHTHTC, KaKTO H OpraEM3alliiITa Ha YIHIHINHHI apXuB
(YA). - :

Ya. 2. (1) Hpe,uM&:T Ha MHCTPYKOMATa e palorara c sBHATA BXOLSINA, H3XOMMINA K
RBTPEITHO-RE/IOMCTBEHA JOKYMEHTAINA HA YIHITHLIETO.

(2) WHcTpyknmaTa He ce mpuiara 3a paboTa ¢ TOBEPHTENHATE JOKYMEHTH,
(QUHAHCOBO-CUETOBOJIHUTE NOKYMEHTH, CIIy)KeOHUTE H TPYIOBH NENa.

(3) o 1OKyMEHT B Ta3| HECTPYKOWS ce pasbmpa: |

a) HopMaTHBHIftTe_ aKroBe W JPYTH PLKOBOIHH JOKYMECHTH Ha BHCIICCTOSIIUTC
OpPraHy ¥ OPraHM3AlAH, — 3AKOHH, YKa3H, nocraHOBﬂeHuﬂ, pasmopeIKIAlAL, PCINCHHIL. K
np.;

0) oOpraHM3aIFOHHO- pasnopeJIHTeﬂHH z[OKyMeHTH ra MOH, SaHQBCJIH u
YKa3aHHS, . :
B) cnpaBOtmo-HH(bopMauHOHHH JIOK}-'MGHTPI—,I[OKJIEU.(H HEQOPMALME, CHPABKH,
OTYETH, MPOTOKOJIH, HHEMA B CUMCBIIM; :

r) IEcMa Ha npeuolIaBaTenm CILY KU TEIH, HpeI[JIO}KEHPIH CHIHAIM, Xandu u
MOJIOH Ha TP IAHATE; |

1) KPETHYEE DyOIHKALME B CPEICTBATA 34 MACOBA HHQOPMAIIUS;

€) TOKYMEHTH ¢ 0611 XapakTep — TeNerpamMi, TO3PABHTEIHH KAPTAYKE, AIPECH K
ap.; -

XK) THCBHHAIH,

(4) 3a xanGure, curHanmmTe W uTpemIOKEHMATA Ha TpaXKTaHHTe ¢ IIpHIarar
ChOTBETHHTE pasnopeitl Ha AMEHHCTPATHBHO-TIPONECYATTHHS KOJEKC.

Y. 3. KoMmrercaaTa BHQOPMAITHOHEO-AETORO/THA JEHHOCT BKIOYBA NERHOCTHTE:

a) ch37aBaHe, ITIpHEMaHe, PETHCTPHpPAHE, Pa3NpefcficHHE H MpPe/iaBaHe Ha
JOKYMCHTHTE;

0) AefiHOCT, CRBP3aHa C KOHTPOJIA [0 CIIA3RAHE CPOKOBETE W JIPYTH onepaHHH c
JNOKYMEHTHTE OT TAXHOTO Ch3/aBaHe 0 IPYIIHPAHETO HM B JIENa;
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r) urdOpMANAOHEA AEHHOCT.
Y. 4. (1) Nadopmanmuonno-aenoBoaaaTa ICHHOCT c€-OpraHA3Hpa OEHTPAIH3HPAHO U
¢¢ M3RBPIIBA B KAHIENApIATA Ha YIHIAIETO.

(2) 3apexanmarT YA IpHeMa ¥ OTroBaps 3a 3aNa3BaHETO HA IENATa 34 TeKYIIO
JIOCTOSHHO ChXPAHEHHE B CHLOTBCTCTBHE CHC 3AKOHA 34 HANMOHANHHA ApXHBEH (OHI
(SHA®), yTRBp/icHATA HOMEHKIIATYDA Ha JICTATa M HACTOSINATA HHCTPYKIHS. _

(3) KoHTponbT 3a mnpaBHiIHATA OpraHM3alms Ha WHQOPMalHOHHO-ICIOBOJHATA
NeHHOCT B YUMIIHIIE C& H3NBJIHABA OT AUPEKTOPA.

Paznen I1
I/ISI/ICKBAHI/IH KBM IIE,I[AFOF NYECKHUTE CI| IEIII/IAJ]HCTH H CIIV }KI/ITEJIHTE

‘—I.ﬂ. 5. (1) CJI)DKPITG.TIHTG ¢a AJTBKHHE 14 [ro3Hasar u _cna313a’r paznopeﬂ;ﬁn're Ha Ta3u
HHCTPYKIMS ¥ JIPYrUTe HOPMAaTHBHE pasropendu B 001acTta Ha apXHBHOTO JISH0.

(2) Tlpw mojroToBKAaTA W CBCTABAHETO HAa JOKYMCHTUTC BCHYKH CIYKHTEIH €&
IUTBXKHH: .
a) Ia CIasBal M3MCKBAHHATA 3a CberaBsHe u oQopMsiHe Ha JOKYMCHTHIC B
crotBeTCTBHE ¢ B/IC;

6) ma ypexmar ycTHO NpodIeMHTe B cnyqame KOraro HE¢ © HAQKUTCIHO
IHECMEHO JOKYMEHTHPAHE, DCOOSHO MEXKAY Ky ITypHO-08pasoBareHaTe 0GIacTH.

Y. 6. 32 IpaBIIHOTO MPOTHYAHE HA JIeT0BoHAaTa TeHHOCT Tpa6Ba Ia ce:

a) OCHIYPSBAT KAKTO 3all03HABAHETO HA HOBOHOCTBIIHJIMTE CIyXKHTEIH C Ta3H
Wucrpykimg, TaKka B CBOSBPEMEHHO U H3UBJHEHHE OT NOJIHHEHUTE UM CIEYIKHTEIH;

0) za ce cuelr 3a NPABHIIHOTO H CPOUHOTO H3NIBIHEHHME HA MPOH3THHAIMUTE OT
JOKYMEHTHTE 3a/[a4H H 43 OCATYPABAT CBOCBPEMEHHOTO HM OTUHTAHE; '

B) CHOOINABAT B JENOBOJCTBOTO KO Ime Honyana KOPCCHOHACHIHATA B TIXHO
OTCHCTBHE. : :
Ya. 7. 3a OpaBEIHOTO NPHEMAHE, PETHCTPHPAHe ¥ ABIKCHIC Ha TOKYMCHTHTC BCHUKH .
CIYXKUTENH Ca JUTEAKHU:
. a) ja npuemar U npe;naBaT IOKYMCHTHTE H OTFOBoprITe TO TAX -CAMO Upe3
KaHIEIapusiTa;

0) 212 BpbHIar HesaﬁaBHO B ACIIOBOJICTBOTO npena;::eﬁa:ra H Hepemc'rpnpaﬁa WITH
'HETPABMIITHO aPeCcHpana JO TIX KOPECHOHISHINA KN APYTH JOKYMEHTH;

B) sJa He 3ama3BaT IIOpeJicH HOMEp 3a DETHCTpHpaHe, 03 13 € npejajed
JIOKYMEHTET B [IEHOBOACTBOTO; :

I') IPH HanyCcKaHe CILyXHTCHAT € ITbKCH Z1a H3BBPINH NPE/aBAHE © HpOTOKOJ] Ha
JOKYMEHTALHATA, C KOATO ¢ paboThIL.

Yn. 8. 3a ocurypsiBade Ha NPaBHIHOTO KIACHPAHE H oﬁB'bpsBaHe H4 IPENHCKHTE 1IPH
PETHCTPAPAHETO UM OT BCHUKH CIIYIKATEIH CC CIAa3BaT CICAHUTE IIPABHIIA:

4) Ha OTEETeH PEl B HAYANOTO HA BCEKM M3XOJMNI JOKYMEHT 10 ofpasyBaHa
IPeNHCKA Ja BIHCEAT HOMEpa Ha IIHCMOTO, Ha KoeTo ce oTroBaps (Ha Baw Ne...);

6) B py6pukata ,,OTHOCHO™ 3a BCCKH H3XOZAIN JOKYMEHT C€ 3alUCBA ChBCEM
HAKPATKO OCHOBHOTO MY ChABDIKAHHE (AHOTANHA);

B) Ha InbpKaT OpH cebe CH caMo- KONHMA HA HOPMATMBHHA aKTOBS H ApPYTH
TOKYMEHTH (OpENMCKH), KOMTO ca HeoGXOAHMH 32 OIepaTHBHATa MM padora, KaTo T'H
3amasBaT B [IATIKH, O3Ha49eHH cBho0pasHo jelicTRamiaTa HOMEHKHATypa Ha Jenara, H
OCTaBCHHE HA JIOCTHITHA MECTa. 1
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I'naBa BTOpa
i CBCTABSHE U O@OPMAHE HA JOKYMEHTUTE
- Pazpenl
OBIIH TIPABUJIA ITO CHCTABSAHE HA JOKYMEHTHUTE

. 9. [logroroBkara Ha OOIMOAIMAHACTPATHBHEATA JOKYMEHTAIMS C€ HIBLEPIIBA [IOH
PBKOBOACTBOTO Ha! ' '
a) Teomopa Toresa, Ha KOIOTO € BB3JIOKEHO H3NBIHEHHETO Ha 33/I89HTE,
IPOM3THYAIIN OT AOKYMEHTHTE; '
0) TOCOYEHOTC Ha MBPBO MSCTO B peaomonm{"ra IUTEXHOCTHO JHIle, KOFaro
NOATOTOBKATA € BH3N0KECHA HA HAKONKO JUIBKHOCTHH I,
B) PBKOBOJHTENA Ha paboTHa Ipyla Wid KOMHCHS, KOTre MOATOTOBKATa ©
BBH3I0KeHa Ha paboTHA rpyla HiIM KOMHCHS. -
Y. 10. (1) C’BB,I[aBaHeTO Ha JOKYMEHTHTE BKIIOYBA ACHHOCTTA MO TAXHOTO ChCTABAHE
u oopMaHe. : ’

(2) Cr3paBaneTo Ha JIOKyMEHTA € TBOPYECKH JIOTHYCH IIPOIIEC, IPH KOATO a.BTop’bT
onpeens ChAbPKAHAETO My. :

(3) TekcTbT HAa JOKYMEHTA C€ H3IHCBAa IIPH ila3BaHe HA TNPAROIMCHUIC W
IpaMATHYECKH - IIpaBUTa, TpH ynorpeda camMo Ha OBATapcKH JyMH H ODLIONPHCTH
CHLKPAIICHHA Ha HaMMEeHOBaHMATA, UyXKIn IyMH Ce ZIOTYCKAT CAMO KOTA1O He MOTaT fa
OBIAT 3aMCHSIHA C OBArapCKH. . .

Y. 11. (1) Ceerapsuero 1 opopmMsHETO Ha OﬁmoaﬂMHHHCTpaTPLBHaTa NOKyMeHTaIus
ce U3BBPIIBA B CHOTRETCTRHE C BAC. :

(2) oxyMmeHTHTe Ce Ch3[aBaT Ha CTARNAPTHE (opMar xapTas A4.

(3) MokymMmeHTHaTe B ManlnHOYeTaeMa dhopMa TpﬂﬁBa Ja OTTORAPST TIPH NPUHTHPAHE
ra BJIC. .

Paipea 11 .
ODOPMAHE HA ,HOKY”V]EHTHTE

Y, 12. (1) liokymMeHTHT ce o(opisi, B 3aBUCHMOCT 0T HETOBOTO NpeHASHAYCIHIE, KaTO
peluenue, yKasaHHe, TPOTOKON, JOKIIAJ, CIPABKa, m{cbopmaum OTYET, CIYKCOHO MHCMO,
3amoBel WK B IPYT BUJ, CbIiacHo u3ncksamuara Ha BAC. :

(2) OOIMmoaMAHACTPATHBHATE JOKYMEHTH, C H3KMDYCHAS HA KOPCCHOHICHIUATA,
Tpa6Ba na MMAT 3arIaBHA YACT, B KOSTO CC BOMCBAa HAHMCHOBAHHETO Ha JOKYMCHTA.
Y. 13. B choTBETCTBHE ¢ MOCOYESHATE B IPESAXOHHUS WICH HOPMATHBH CH3JaBaHuTe B
VURJIHING AOKYMEHTH TPAOBA NMa CICAHATE PEKBH3UTH: ‘
(1) Hzxoonwuam NOKYMEHUT CBIBPIKA :
a) HamMeHOBaHHE Ha YYHIHINETO, KaTo CE 3aIACBA TBJIHOTO B TOYHOTO MY HME;
6) aapec Ha YUMIMINETO, KO#HTO o00XxBaima ,IBEIHOTO My HAWMEHOBAHUC,
{ MCCTOHAXONIECHHE — rpaf, HOUICHCKH KO, yIHNa 1 HOMep, TenedoHer HOMep H HOMED Ha
daxca. [Tpy odopMAEETO Ha HM3XOLANIATA KOPECHOHIEHIMA Ce H3NOI3Ba OnaHka Ha
YIHHIETO, KOSTO ChILPIA TOTHHTE aJpECHH JIAHH;

B) TIOJIyUATEN — JOKYMEHTHUTE C& PErMCTPUPAT N0 YUPEKICHHUSTA M CHOTBETHHTE
CTpyKTypHE Hofpasfienenns. Jloiycka ce o H3KMOUeHe a,upecupa:ﬂe Ha JOKYMEHTH H 10
KOHKpeTHN [UIBKHOCTHH hHIa. B cheTaBa Ha ajpeca Fce BKJIFOYBAT W PEKBM3HTUIE,
CHCTOSN Ce OT: TOIICHCKH KOJ, HAHMEHOBAHHE HA HACEJIEHOTO MACTO, YAHMNA H HOMED.
Koraro monyuarensr ce namupa B Codust, ce jomycka BMECTO HMETO HA HAacCICHOTO
MACTO Jla ce 3ammceBa ,, 1 YK”. HBXO,[[H]I[PIHT IOKYMEHT He TpﬂﬁBa Jia ChABPIKA NoBede 0T
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yeTHpH aapecara. B mpoTHBeH ciiydail ce CBCTaBs CIHMCEK HA aIpEcaTHTe H BCEKH
eK3eMILISAp OT JOKYMCHTA ¢ aJpECUPa OT/ISIHO; ’

I) U3XOAMIIKTE W BLTPEIIHWTE JOKYMEHTH Ce DETHCTPHPAT B ChOTBETCTBHE C
I/IBPICKBaHI/IHTa Ha EJICJL, karo Ha BCeKW TOKYMCHT Ce NONara ChOTBETHAS MIEMIIET;

) Ha OTAENCH PO B HAYANOTO HA BCHYKHE H3XOJALIA IHMCMa 110 00pa3yBaHa Bede
TIIPCHFCKA Ce BOECBA HOMEPET Ha IHCMOTO, HA KOETO ¢4 0Ty OBaps,

¢) M3XOJMIINTe NOKYMCHTH CE HANHCRAT B TOJKOBA EK3EMILIAPA, KOJKOTO ca
TIOJTYYaTeNUTe, ¥ SIUH SK3EMILLIP, IPCAHA3HAYCH 34 Kﬁa(:ﬁpaHe B JIEJOBOJICTBOTO.

(2) Bxoonaujusam JOKyMEHT ChIBDIKA : ‘

4) BXOJMIL peTHCTpAIMOHCH UHIAEKC, KOHTO ce Iéonara BBDXY BCHYUKH BXOJSIH
JIOKYMEHTH, BKIL H BBPXY BLTPEIHNTE, Karo ce p-;-;i HCTPHPAT B CBOTBEICTBHE C
usuckBauwaTa Ha EJICJ, Kato Ha RCEKH JOKYMEHT CE IONA['a ChOTBETHHA MIEMIICT;

6) pesomoIMs, KOATO ¢¢ MOCTABS B TOPHAS | JISB BRI HA I[IBPBUA JIHCT.
Pesomonusra Tpabra jia chappxa QaMATHNTE HMCHA HA W3NBIHHTEINTE, YKA32HUATA 34
H3NBIHATENNTE (CHABPNAHME HA 3a,aaqa'ra) KpacH CpOK Ha H3ITBTHEHHUE, JIUICH NOJITHC Ha
PE3ONHUpalIHs B JaTd. |

(3) Bompewna 0oKyMeHmanyua ¢ Ta3u, KOSITO ce paBMLHH MEXKIY AWPEKTOpE, H JPYrH
CTPYKTYDPHH 3BCHA HA YUYMJIHINETO. 34 Hes ce IPHIAraT BCHUKY M3MCKBAaHMA 33 H3XONAN H
BXOAILI JOKYMEHT, IIOCOUYEHH HO-TOpE. ' )

9n, 14. (1) VisxosnmTe JOKYMEHTH CC HAOUCBAT B TD.IIKOBa EK3CMBIDIPa, KOJIKOTO ca
HOJMYYATENHTE W SOHH CK3EMIUIAD, TIpe/IHa3HAYeH 3a KHaCPIRaHG KbM JICTO.

e

Paznen 111
PEKBU3UTH HA ,Z[OKYMEH’J! HUTE
Ya. 15. Bepxy AOKYMEHTHTE C€ HOCTABAT CHCTHATE peKBmHTH
OT PBKOBOJUTE/THUTE:

1. Ymevpowcoasam — cbeTou C€¢ OT HAUMCEHOBAKMET( HA PEKBH3HTA, TRKHOCTTA Ha
YTB'bp}KIIaBaIZLIIfISI HETOB TOATHC ¢ pasmmdposkaTa My u Jata. [locTass ce B TOpeH jecen
BI'BJ HA IBPBATA CTPAHHIA Ha BETPEIIHUTE JOKYMEHTH, IJIAHOBE, IIPOTPAMH, ITPOTOKOIH,
OTIHCH, YKA3aHUS, OTICTH, CITUCHIU K Ip. YTBbpmaBaHeIf;) Ha JIOKYMEHTHTE CE H3BRBPIIBA
caMo 0T AUPEKTOpa, a4 JIpH HO-IPOALIDKHTEIHO HETOBO, OTCHCTBHE “OT YHZBJIHOMOI[{CH
3aMECTHHK-THPEKTOP. :

2. Pezoaroyua — NMOCTaBy ce ©a JOKYMCHTHWIC B TOPHHS JIAB BTBI HA H'BpBHSI JTHCT.
Pezomonpara TpaOBa a ceAbpika QaMAIHHTE HMEHA HZ W3IBIHUTENATE, YKa3aHHI 33
M3ILIHATEATe (ChOBPKAHME HA 3a/iadara), KpacH cpo';'{ 3a WM3OBJIHEHHE, CPOKORE 3a
IpOBEPKA (TEKYI KOHTpGJI) THYeH NOANHC HA pesonnpamm H J]aTa Ha pe30NHpate.

3. Hoonuc — U3XOIAIMHUTE ,HOKYME:H’I‘H ce TIo/IHCBAT OT JUPEKTOpA HA YUMIIHIETO,
KaKTO CIeBa: e : P

a) TOJIEkKAT Ha IIOJJIHCBAHE CaMo OT mipex"mpa — MOKYMEHTH, aipecHpaHH J0
KOJEKTUBHH opranu Ha ynpasienne, MOH, PYO, Obmuna JloBed KakTo H JOKYMEHTH; 32
KOHTO € IIPSABHACHO ¢ HOPMATHBEH aKT Ja Ce IIOIIHCBAT Jinlmo OT HETO. ‘

_ 0) HOANCIKAT HA TOJNUCBAHE CAMO OT JUPEKTOpa — HOKYMEHTH, SAPECHPAE S0
PEKOBOLMTCIA Ha CTONAHCKH OpraHusauue, (upMe, OPSUIOKEHHS, CHIHaTH, MOJbH,
KaiOH. : .

B} TIOJJIEXKAT HA YIOXNHWCBAHE CAMO OT TTIABEH CYSTOBOJHTEIN - AOKYMCHTH KATO:
ODSCHEHMs, YKa3aHu:d, U3UCKBAHWSA Ha JIOTBIHHTEIHH I[g)KYMGHTH (cBemeHMs DO W OT

n‘pE‘,HO,ELaBaTeﬂIfI CITYXKATCIIN H YUCHHIH). _
E
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OT CIIYKUTEJUTE: .

1. ,,Omnocro” wix ,,3a”. JIOKyMeHTHTC, OhOpMENH Ha JopvaT A4 (C H3KIIOYEHHS
Ha 3anoBeguTe), TPAOBa Jia CHOBPKAT PCKBU3UTA Ompocro” Wid ,3a”, KBIETO ce
BIIHCBA HAKPATKO CHIBPXAHHECTO HA TOKYMCHTHATE. Ilpr nmOXymeHTH, odopMeHr Ha
dopmar AS, peKBU3HTHTE ,,Omriocho” Wi ,,3a ¥ ce TIOCTABST 110 TIPEIEHKA.

2. ,Cocmasun” i ,,Coenacysarno”, PeKBU3ATHTE »Cecmasun” u Coznacysano™ ce
CHCTOST OT HAHMEHOBANHETO HA PEKBU3HTA, MIBKHOUTTA H4 CBCTABUTENS HIM HA
CHITIACYBAlIHMA, HETOBHs IOATMC ¢ pasinudpoBkata My (CBKpaTeHO IH4YHO HMC H '

dampTES) K laTaTa Ha ChCTABSIHETO MIIH CHIIACYBAHETO HA JIOKYMEHTA.
' a) Pexsmsutute ,,Cocmaeun” u ,Cvenacysano ”:‘i:;ipPI BBTPELIHHN CHITIaCyBaIH Ce
HOCTABAT CaMO BLPXY €K3eMILLIpa, KOHTO OCTABA B KaHTEIAPHSATA. '

6) Pexpmsurst ,,Cvenacysano™ 2a JIOKyMEHTH' Ha BLHIIHH OPraHHM3alMH Ce
IOCTARS HETIOCPENICTBEHO B Kpas Ha JOKYMEHTA B BEPXY BOMUKH HErOBH EK3EMIULIPH.

B) [Ipn EechriacHe (HE3aBUCAMO JIalMH CHITIACYBAMETO € BHTPEIIHO FUIK BHHLIHO)
¢ ONpeZIeNl¢HE TEKCTOBE CIEN MOANMCA HA CBHIACYBALIA Ce noGass: |, llpunarar ce
OUCMCHU ChOOPAKEHHS . ‘ o

"3, ,,HHoonuc”, Pexsu3ntsT ,Iloonuc” BriIOIBa JUIBKHOCTHOTO HAWMEHOBAHHC HA
IOITACBAIOTO THIE, HCTOBHS JIMYCH MOATKC B B CKOOH — HHHIMAN Ha coOCTBEHOTO MY
uMe ¥ Gamuust. Lot e

KBbM HpejCTaBeHHTE 33 LONNMAC JOKYMEHTH NIBXHOCTHOTO JIMIE, KOETO I €
NOATOTBIIO, TIpHiara i JOKYMEHTHTE 110 TIOBOJ, HA KOHUTO-TH € H3TOTBHIIO.

4. Haumenosanue na doxkymenma (Buy na noKyMenTa). O0IHoaIMAHACTPATABHATE
HOKYMEHTE (C B3KIIOYCHHE Ha KOpecTOHcHIMsTa) TpadBa Ja HMAar 3arilaBHa 9acT, B
KOSTO CE BIIUCBA HAMMCHOBAHUETO Ha JOKYMCHTA. L

5. ,Ha Baw M...” win ,,Kom vaw Ne...”. Ha orneneH pej, 8 HAYaJOTO HA BCHYKH
M3XOOSN[M NHCMAa 10 oGpasyBaHa BeUe IpEIMCKa, CC BHHCBA HOMEPET Ha MACMOTO, Ha
koeTo ce orroBapa (, Ha Baw Me...”), a mipn M3MPAIIAHC. HA OIBIIIATENHA IHCMa KBM
AHWIIFATHBEE TECMA 18 YIWIHIIETO Ce 3amucBar u3x. No-u parara Ha ITEPROTO MHCMO HA
yammamero (, Ko naurNe... ). »

6. Ofpbuenue KbM TOIYIaTeNs Ha JOKYMSHTA, KOGTO TpsaOBa 1a OBJie 10 JUTEXHOCT
B HOHMEHHO. .

' 7. Tekcm Ha doxkysenma. TeKCTHT HA JOKYMEHTHTE TpsOoBa 1a OBJE SCCH H TOUCH,
HEJIONYCKAIT PA3NWYHEA ThIKYBAHHL. N

OdopMsaHeTO  HA TEKCTa B JOKYMEHTHTE CTaBa € paszieny ¥ MOXDA3/ENH, KOHIO Ce
HoMeprpar. Pasaenure $pa0Ba a AMAT 3alilaBHE, KOSTO J1a CHOTBETCTBA Ha ChALPXANUECTO
M. TeKcTHT Ha pasaelre 1 NoApasAenTe MOKe 1a ce odopMs B TOUKE ¥ GykBH. T¢KCTET
Ha JIOKyMeHTHTe c¢ 0QOpMs B ANHHCH, AIMHCUTE — B TOUKH, 4 TouKuTe — B OyksH. Beska
anueesd ce 03HagaBa ¢ apafcka nudpa, nocraseHa B CKODH, TOYKHTE — CaM0 © apaOek
radpy, CIIEM KOHTO €€ TIOCTAB TOUKa, OyKBUTE ca MaJIKH ¥ OTPajicHu C JCHA cxo0a. Besika
ATMHEs, TOUKA I OyKBa 3a109Ba Ha HOB Pe/l. .

ITpn HOATOTOBKATA Ha IIPOEKTH HA OOMOaJMEANCTPATHBHHTE JNOKYMEHTH C
HOPMATHBEH XapaKTep Ce CIIa3BaT M3MCKRAHMATA HA 3akoa 33 HOPMATHBHUTE AKTOBE W HA
Vkaza 3a puararate 1a 3aKoHa 3a 8/MHHHCTPATHBHUTES aKioBe. R

8. Ipunoncenun, Eicmo HPHIIOKCHAE CE OIHCBA Ha Qﬁii;fneneﬁ pell ¢ DOPEieR HOMEP Kl
Oykea, Kato Ce 3allCBar LeroBOTO HAAMEHOBAHHE H OPOAT HA CK3eMILIAPHTE.

AKO B TEKCTA i 3ATIMCAHH IPHIOKEHAITA, TO' B Kpas Ha TEKCTA Ce 3alHCBa Ha HOB .
peit: ., [punovicerusn: Coanaciio mexcma e .. eK3eMITAD/ U

Y. 16. (1) 3apepen Ipennc OT JOKYMEHT CE A3/aBa B3 ocnoBa Ha ITucameno uckane,
PE30JIAPAHO OT JUPEKTOPa I OT YIBIHOMOUICHO OT Her{g_:mrue.

5
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(2) Vispasauust MPEHHAC OT JTOKYMEHTH ¢€ O(I)OPMH% Karo B TOPHHEA JeCeH BB HA

obpeatTa crpaHuila co HOCTABAT PEKBH3HTET ,,npenuc pi g enocpencmeﬁo cnen TeKCTa B

nfBaTa CTpaHa HA CTpPaHMIATa — 3aBepkaia ,BIPHO € OPHIHHATA”, [ITBKHOCTHOTO
HAMMEHOBAHME, TMYHHAT LOIMAC ¥ pasmM(ppOBKa Ha HHHF‘TO, VIOCTOBEPABAINO BEPHOCTTA
HA 1perca ¢ oppIrHHaﬂa, Iata ¥ revar. 4

(3) BepHocTTa Ha IIpemumca € OpHTHBAna C¢: y,z:ocmnepsma C IOAnMC Ha
ATHKHOCTHOTO JIHIE, KOSTO CHXPaHsisa OpUTHHANA Ha ,I[OK}‘MGHTB. :

(4) Konue. ABTEHTHIHOCTTa HA KOMHS HA JOKYMEHTH, HAIPABEHH Ype3 KOIHpHA
TEXHAKA, C& Y{OCTOBEPSBA, KATO B TOPHMS ,ueceH BI'BJI HA'BCAKA CTPAHUIEA Ha JOKYMEHTA
ce IIOCTaBFI Kome” u HBHOCpe,E[CTBBHO ciiel TeKcTa W3IIECBA 3aBEPKa ,BApHO ¢
opHrEHaa”. b

PerHCTpauHOHHmIT HH,ueKc H JIaTaTa Ha JOKYMEHTHUTE, I(OHTO TIPEJICTOH J1a oe KormpaT
ce TIOCTABS Tpel KOMHPAHETO HM, a [eYaT Ha YIIIHIIETO | Ce TIOCTaBs BhPXY KOMUATA.

(5) Huuynanu Ha cocmasumeln u Ha ungbopmamuxa Wsnucear ce MHUOUAIKATE
Ha MHYHOTO U (aMUIHOTO MM HA CHCTARWTEIL H Ha HHQJ‘opMaTHIca KOWTO Ca M3TOTBHIN
ROKyMeHTa. TlocraBsl ce B JISBATA YaCT HA JHCTA CIEX ¥3IMCBAHC HA BCHYKH OCTAHAIH
pexpr3uTH. Ha WbpBO MSCTO ¢a HHEHIMAINTE HA 8BTOPA HA JIOKYMCHTA, KOWTO'CE OTACILAT
OT Te3H Ha HH(OPMATHKA ¢ HAKIOHCHA JepTa. :

\ (6) Homepupane' i na cmpanuyume Ha ()ORyMeuma — HOMEpaIMATa 3alouBa OT
BTOpa CIPAHKITA ¥ CC W3MHCBA ¢ apabokn nudpu. g
Ya. 17. (1) Iloaroteenure 3a IOMIHC JOKYMEHTH C£ mapagupar or CHOTBETHOTO
ATEKHOCTHO JHIE, KOeTo I' € moAaroTsmio. Ilapagsr ce nocmsﬂ B JONHES JISB bI'b) Ha
EK3EMILIAPa, KOHTO OCTaBa 33 3ala3BaHe B J€TTOBOJICTROTO,-

(2) Hpoekrute Ha “HOPMATHBHH - aKTOBC, normaqgn u CIoronou, 3an036,un 3a
HaJlaraHe Ha JHCIMILIMHAPDHH HAKA3aHMA, 32 nperamBaHe P IpOMSHA Ha TPYIOBH
IOTOBOPH WIIH 3@ HMYLHECTBEHA OTTOBOPHOCT C€ CLrJIac:'“BaT u napabwmpar, ot 3ATC u
TTIaBEH CYETOBOTHTEIL. - i

(3) MoxroTeHuTE 3a IOANAC JOKYMCHTH, KOHTO TRETHPAT ($HHAHCOBH K- BAJIYTHH
BLIPOCH, ce napadypar 3aIE/BKHTCIHO OT IUPEKTOP H T2 3€H CUCTOBOJIUTEIL

Paznen IV
C’bB)IABAHE HA TOKVMEHTH, CBbP3AHU C ::oC 3ACEJAHUATA HA
KOJIEKTHBHI/ITE OPI'AHM HA YI@%‘ABHEI—H/IE

Y. 18. (1) Iipn HO,?J’IOTOBKaTa ¥ CH3IABAHETO Ha IHCMEHHTE ,ILOK}’MGHTH CBEP3aHH ChbC
{ 3aCe/AHHATA HA KONEKTHBHATE Opraiiil Ha yNpasIcime (ne,narorﬁqecm CHBET), Ce ClIa3Ba
ITpaRAIHAKBT 3@ BERTPEIIHHMA TPyHoB pea B OY ,,CBGTH Ceernn Kupun B Merommit™.
TpapuneuLMTE 34 pa6oTa mA Te3M OPTaHH, KaKTO ¥ 3ajerHanwic B Tasy MHCTPYKIEA
HpaBHiIa 38 ChCTABIAHE 1 ohopMime Ha JIOKYMEHTHTE, ¥
(2) Marepuamute ce BHEIC}IT B KOJIIEKTHBHHTE OPraHH 32 o0ChKIAne, TpHPYKCHY OT
00K1a0.
(3) JloKimamsT ¢ MPOEKTO-PEMeHHe ce BHACSK OT CHOTBETHHS PECop, B umHTO pecop e
TpETHPaHHAT MPOBIEM. .
(4) 3aIBIDKHTENRHO HOMNEKAT Ha napaqmpaﬂe npoeKTo-pemeHHﬂTa HA BCHYKH
JIOKJIIHE 3aIHCKH, KAKTO CIEBA! S
a) IO IpaBHY MPOOTEMH — OT .......... e o3t
0) mo GMHAHCOBH MPOOTEMHE — OT +.vuvvanenininnn '

.



HMHCTPYKIHUSA [0 JOKYMEHTOOBOPOTA

Yu. 19. Marepuanu é.a, sacenaHusTa no wi. 19, an. 2 ot Taza WHECTPYKIHAS ce BHACAT,
KAKTO ClIe/IBa: h
a) 3a sacenanns Ha [IC — no 14 nam npenm Ca.MOTO 3aCe/laHue;
6) 3a 3acenanus HA KOMUCHWTE — 110 7 AHH NPy caMOTO 3acelaHue;
B) 3a 3acenanus Ha KOO — 10 xpas ma ceamunara (neTek — 16 1.).
Yn. 20. Msanera CroHueBa — CTAPUIM y4HTElNl, NOIUOTBY H M3Opalia KOMIUIEKTa
MatTepHraly 3a 3aceJaHNEeTO H THEBHHS PEJl, KAKTO CIIE/Ba
a) 3a 3acemanng Ha [1C — no 3 aum npenn jatara uM;
0) 3a 3acemamus Ha OC — 740 3 IHM NpeaH narara hM
Ta. 21. Usanera Cr OHteBa HSTOTBS MPOTOKOMHTE OT ‘3ACE/IAHHSTA HA TC, ua OC B
TPHJIHEBEH CPOK CTIE/ IHIKIIOUBAHETO HM. "
Y. 22. OpuraHaIHATe MATEPRATH (HOKIAHATE SHHI:ICKH U OPHIOKCHHATA KBM T5X),
JHEBHHEAT pel H W3TOTECHHUAT MPOTOKOI ¢ B3ETHTE peIIIe»-IHFI OT 3ace/laHudATa B OTHCIHA

rankKa ¢ ornuc #a cxnap}lca}me’ro 1 ce CLXpaHnaBaT B KaHIIe.T[apI/ISTa Ha y‘IHHHIIJ;BTO (OT
3AC).

Traga TpeTa
OPTALMBALIVS 1 PABOTA C ,I[OKVMEI—[TMTE

Pazpen 1 ”
]]OCJIEZ[OBATEJIHOCT HA ,T_IE.JIOBO,I{HI/ITE OIIEPAIIAN
Y. 23. OCHOBHATE JEIOBOAHK OL€PAIHH IO onnsmqfn're JOKYMEHTH B, YUHJIHINE CE
HSB’BP]IIB&T HpH clIA3Baze Ha CIeIHaTa IMOCICOBATEIHOCT:

a) Tony4aBaHe W IbpBOHAUANHATa MM 06pa60ma H PETHCTpHUpaHE — CTaga C
MOCTaBSHE HA WEMIIEN] 34 KIACHPaHe U 00BLP3BaHe Ha npenncrcaTa

0) npenapaHe HA JIOKYMEHTA Ha PPKOBOJUTCIS, | &

B) OTpassBaHe Ha pesoymonusaia BEpxy PKK (ﬁ: 3AC ¢ nmaHHM 3a nmartata Ha
PE30IHOIHASTE, KpaTka aHOTANHS, HMETO Ha 0TTOBapAld H cfgorca 33 M3ITBITHEHHE;

| T) IpenaBaHe HA PE30JHPAHHS AOKYMEHT 32 M3NWHIHCHEC M IOCICABAI] CPOKOB
KOHTPON TO Pe30NIOLHATA Ha JOKYMEHTa 1O HSII’I:JI%{{@HHGTO Ha 3aJiaduTe, KOHTO
IIPOM3THYAT OT Hest,;
1) 3ama3Bade Ha JJOKYMEHTa B IoCACABalD apXHE 'fpa:He
Y. 24. OCHOBHH JENIOBOAHH OHCPaHMH H JIBH}KeH' € Ha M3XOIANIH B BBTPCHIHH
OOKYMEHTH: : :J

a) CHCTaBgHE HA IPOESKTO-IOKYMEHTA HpU cilasBage MIMCKBAHMATA Ha wi. 13, 14,
15 ot I'tara BTOpA, pasmen | Ha HECTPYKIUSTE; F,g-‘

6) marAcpRae Ha KOMITIOTH, OCTABSIAE Ha NEYat.3a Kiacupane 1 00Bhp3Bane Ha
HpEemHCcKHTe, BETPEINHO ChIIacyBaHe, napadypae 1 npeggg]maﬁe 34 [IOJHIIHUC;

B) 00paboTka, pa3sMHOKaBaHe U H3MpPallaHe no nlj &THA3HAYCHHE;

) 3alicBaHe B CHOTBETHHTE NIOJIETA M IIOCTaBAMHE Ha IMEeMIIeNl 3a KIacHpaHe M
OOBEP3RAHE HA TPEMHCKHUTE OT CHCTABHTEIIS HA ,uorcymema; HOMeEpa Ha JIeTI0TO, B KOETO Nia
ce 3aIla3Ba, CPOKA 33 3&11a3BaHE M HOMEPA HA LPENNCKAly, OT KOSTO € HepasjenHa 1acT,
KJIacCHpaHe B IIamKa IO HOMEHKIATYpa ChC 3anaszBaHe ;i_'[a OpUTHHAIATE H KONIHATa Ha
IOKYMEHTHTE; _

1) OCHLICCIBARAHE HA CPOKOR KOHTPOT HA M3XOISIINTE H BETPEIIHE JOKYyMEHTH,
OT KOWTO NPOU3THYAT 3aNaUATE, OTOCII3BAHE HA HSH'LJIHGJI(HGTO W €BEHTYZIHOTO CHEMAHE
OT CPOKOB KOHTPOIL.

Yn. 25. (1) llpueManero, pa3smpeneicHHETO, HpegaBaHeTo W W3IpaldaHero Ha
):LOKyMeHTHTe B YHHIIHIIE C& HSB’I;pL[[Ba gpe3 3AC Ha yTMJ'L}imeTo
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(2) HoxyMmeHTHTE, NOJYYCHH B 3a0CYaTalyl ILGHKOBE, aJPECHpaHW JAIHO JO
JUTBKHOCTHITE IHIIA, CE PA3MeuaTBaT H 3a JOKYMEHTHTE B TAIX Ce HPIIIATAT PasnopenCHTe
Ha Tasy WECTpyKnHs. Koraro JOKYMEHTHT HMa cnyxceﬁeﬂ Xapakrep, ce HpejaBa Ha
aspecatrTe 6e3 obpaboTxa. :

(3) Hpemxonnara amuHes HE CC TPWIATa B CJIyqame KOrarTo:

4) apecarsT e PHKOBOTHTEN Ha CHHIMKAIHA OPI‘ELHHBB.HHH
0) MMa H3PHHHO HHCMEHO YKa3aHHE OT IOPI/ICKOHC}(JIT CYETOBOAHTEL.

Y. 26. (1) [Ispronayannara geloBoAHa 00paboTka Ha BXOAIMATA KOPECIIOHACHIUS Ce
mpppuea or 3AC H BKIIOYBA IPOBEPKA Ha ajipeca (a;zpecnpaﬁa IR € JI0 YYMIHIOETO),
CBCTOSHHETO HA IUIMKOBOTE, HATHYHOCT Ha np}moxceHMﬁTa, JIaTHTE Ha IOIEHCKOTO
KiefiMo. : '

(2) HorpemHo JOCTaBeHWTE, HpeIHA3HAYCHH ga npyr [oJydaren mnacMa ce
BpBIIAT HEpaeyaTaHd Ha OTIPABHTENA HO HOIATA,

(3) Tipu ycraHoBsBane HA JTHICH Ha npnnoxceﬂnﬂ 3AC YBEAOMSIBA CIYKUTCIA, 32
KOroTo € npeaHa3HaueH HOKYMEHTET, H 0Tpas3iaBa mmca’ra,“ -

(4) He ce yummioxasar, & ce IPUiaraT KbM JOKYMEHTHTE, MIIHKOBETe, KOTaTo
anpechT Ha OTHPaBHTIEILI € IOCOUEH CamO. BRpPXY HIHKa ¥ KOPaTo CAMEAT AOKYMEHT HiMa
Jara, a Takaba MMA Ha TITHKA WIH MEKILY ABCTC Jari mvg_‘a TOJSIMa Pa3fivKa Mo BpeMe, H
JOKYMEHTH, KOHTO Ca IPACTHIHAN ¢ 00paTHa pasiricKa.

(5) He ce pasnetlaTBa a ce 1penasa nb OpeaHaA3HAYEHHE TWHAaTa
KOPECIIOBACHITHA. i _

Yn. 27. (1) B ACNOBOJICIBOTO HA  YUHIHINETO ;ce HM3BEPIIBA ITHPBOHAYAIHO
pasnpenciicnyc Ha BXO,H,S[]IIEI.TEE KOpEeCHOHACHIHA, nonyanaHa o 1momata, ¥ne qoHacaHa |
OT BEHINHH CY)KATEIH, YACTHH BT, OT KypHEpH H Jp.

(2) 3AC ocurypgsa BHAcsHE HA BXOIMINATA Kopecnomzeﬂuﬁsx 38 pPEe30IHpaHe B
JCHs Ha HONyYaBaHeTo .

(3) Cren pesoyupasero ua ,I[OK}’MCHTHTC BAC :OTpassiBa B JHEBHMK JaTa HA
Tipe/iaRate Ha JOKYMEHTA, KPATKa aHOTANHL U 33 KOT0.€ pé BOTHPAH.

Y. 28. (1) Jierkendero Ha FOKYMEHTHATE B yfmnnmﬂo ce oTpassBa Ba OJAaHKH HO
obpazen Ha ymumero oT 3AC u ce ynocrosepsisa ¢ ,uaTaEH TIONIUC HA NOXYyIaBalliys.

(2) IIpu mupexTHO NpeaaBaHe HA JOKYMEHTHTE Me)lc,u;y JUPEKTOPA H NPENaBaINHAT €
JTBXeH Na yeemomu BeaHara 3AC B JIeI0BOACTBOTO, ga 1a Onme ordbels3aH HOBHSIT
MO;ydaTel.

J1.29. (1) B JISOBOACTBOTO €€ OCHIYPABAT KOIMS 32 EGI{‘II{H MOJIYIaTCITH.

Y. 30. (1) Koraro J0KYMEHTBT € PasMHOKEH, B JIGHGI}OI[CTBOTO 0CTaBa 3a 3ama3BaHe
OpPHTUHAIBT. ,f,x '

(2) HonyquHTe B VUMJIMIIE TOCTAHORICHHS, pememisx PazHOpeRIaBrA W Ap.
HOPMATHBHH aKTOBC M JOKYMEHTH H4 OpIaHMTe Ha )1'_51 aBHATA BIACT H YIPABICHHE
(Munnctepeks ceBer, Haponuo cropanue, 1Ipesnnesr u '11[[{ .} Ce KJIacHpaT ¥ Ce 3ala3BaT B
[ICIIOBOJICTRATA CIOPE] HOMEHKIATypara Ha ,zzena’ra, a KGOHA OT TAX Ce TPE/IOCTABST HA
H3NBIHUTEIUTE CHOPE PEIOTIOIHATA.

Yn, 31. (1) Visxopsmiare KOKYMEHTH Cien perHCTpHpaHe ce 06pa60TBaT B
JIeAOROJICTBOTO H CE H3MIPaAaT 110 [IPCAHA3HAYCHHE. } o

(2y 3AC oT HEIOBOICTBOTO TIPOBEPABA &M c*a TOCTABEHH PETUCTPAllHOHEH
HHAEKC W IaTa Ha JOKyMeHTa, HajIe TH ca HpHJ'[O}KEHHSITa KBM OCHOBEWE OKYMCHT,
[IBIHOTATA HA a[peca Ha ONyYaTesis BepPXY Ik,

Y. 32. (1) Beruky MIHKHOCTHE U, OLUPE/IENeHH 32, W3IBIIHATEIH [IPH CBCTABSIHE HA
OTTOBOPH WIH HHHIIH&THBHI/I IHCMA, CICH IIprIKJ}IO‘-IB&He 1l,%‘Ia paGOTEiTa no TAX ¢a JIbXKHW
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!

7la TIpeNia/IaT eK3CMILIAPA ,,KbM JIEN0” 34 3aIa3BaHE B ICNIOBOACTBOTO € NOCTARCH HHIICKC ¥
CPOK 33 ChXpaHeHHe CHIITACHO HOMEHKIIATYPaTa Ha JIeara Ha YIIHINETO.

(2) 3AC oT 1eJI0BOACTBOTO HPOBEPABA Halli CK?»GMIU‘ISI‘_[YBT KOMTO OCTARa ,,KBM
neno”, e YeTNHB, MOANKCAH, mapadupad M HabIHO OI{(}MIIJIGKTOBEH c npmlo;iceﬁmrra
TOCOUYEHH B CHITPOBOARTENHOTO IHCMO. :

Uy, 33. He ce paspemaBa H3NpamaneTo Ha HYaCTHY [MCMa H IIPaTKH qpez
JIEJIOBO/ICTBOTO Ha ytmnnm;e’ro

Pazpen I1
- PEIAICTPAPAHE HA JIOKYMEI?TI/ITE

Wa. 34. (1) Permcrpupanero ¢ Kiacupane ce mspassma B CHCTeMaTH2HpaHe,
XPOHOTOTHIHO TIOAPEHKNAHC B IAIKH W 3arHCRAHE Bz,pxy JJ;OKYMeHTa Ha OykBeH, mudpoB
i OYKBeHO-TIHGPOR MEIEKE, IOPEICH HOMEP H aTa Ha psemwpaunﬂ'ra _

(2) JTOKyMEHTET CC PETHCTPHPA 4pe3 KAPTOTCUHA) d)opMa Ha PErUECTPHEPAHE, KOSITO
IPeIBIKAA IOBIBAHE HA PETHCTPAIIMOHHO- -KOHTPONHA K pTa (PKK).

Un. 35. (1) He momnexaimy Ha perHCTPUPAHE B lIeJIOBO,HCTBOTO Ha YYWIHIIETO:

a) epROIAYHH IISYATHY U3Janusd (BeCTHHIW, |cTincanms, BIONCTHHN), yueOHHA
3amarana, KHHUTH; '

0) aHOHMMHH IIACMA H CHIHAIHA,

B) (pMHAHCOBO-CYETOBONHH AOKYMEHTH I& CTATHCTHYECKH JIOKYMEHTH
(perucTpmpar cc caMmo TPHIPY)XATENHUTE THCMA KbM Tﬂx);}

r) I[OKYMCHTZTC, MpeAHa3HAYECHH 34 TPYIOBHT: T crnyxeOHITe Acha;

)’ IMYHA KOPECTIOHJEHIMs, NO3APABATCIHH : ANPECH M KApTHYKH, HOKAHM,
CHOOIEHHS 33 KYITYPEE H CIIOPTHH TIPOSBH, E

¢) 3ApaBHH JOKYMeHTH (GOTHIMIHN JINCTa, pememm #a TEJIK);

K) cbIeOHH JIOKyMEHTH KATO: TPH30BKE § CBOOHICHMI OT OB/,
npokypatypata u MBP (perucTpupar ce HpH,pr)I{I»ITeJIHIfIJ[f" TIHCMA KBM THX).

Y. 36. (1) ITepBOHAYAIHOTO PETACTPHpAHE HA JOKYM; rHm"re B YYHJIHIIE C€ H3BEPINBA
or3ACSE JETOBOACTEOTO B LCIL Ha HOTY4aBaHeTO UM, |

(2) Ilpu peragIpupaneTo BBPXY BXOJISNIATE *E;aomeﬁm 3AIIBIDKKHTENHO CE
NOCTABA Ha IbPBa CTPaHULA PETHCTPAIIHOHEH IHEMIIEN.
(3) Ilpu perecipHpane Ha H3XONSIMUTE JOKYMEHTH PETHCTPALMONHUAT HHICKS U
jJaTaTa Ha PerHCTPHPAHE:CE 3AIlUCBAT B OLPEECHITS 32 [IeNTa MeCTa BEPXY OJankara Ha
yummmero. Jlatata A pETHCTpUpaHe He MoXe jJa Obe pasuduHa OT Jarara Ha

IpefICTABIHE HA JOKYMEHTA 32 PETHCTPHPAHE. K

(4) Ilpw peracTpupafe -Ha BXOAMIHTE ® K H3XOJAINMTe HCHHUMIUATHBHA
NOKYMEHTH M OTIOBOPH, IOIYUCHM MM -U3MPATCHH BFB BEpB3Ka ¢ Beue oOpasysaxa
IPENHCKa, HE CE ChCTaBd PKK. Te ce PerHCTPHpAT B MONCTATA HA Pa3iel ,,PerncTpalus Ha
MeKIAHHE foxyMenTH ¥ otroopy” Ha PKK ma CI;OTBe‘[‘H&'_L TpericKa.

Yn, 37. (1) Peracrpaimouno-korTponsu xapta (PKK) C_ ChC CISTHHTE PEKBU3HTH:

4) BUHCBAHE Ha IPPBOHAYAIHHA TAHHU OT I[OII MeHTa 8 PKK wa cmpaBounata

xaproreka mnu B auespuka tun EJICH, xoeTo BKIMIO ]haa peruc*rpannomm JAAHA 34
HHATIHATHBHESA JOKYMERT, KaTo : i

Pexprzar 1 — ,Ham - perychauHOHeH HHICKC aTta” —

3aflCBAT. C€ MH/EKCHT Ha, KOPECHOHAeHTa (ChITACHO

perucTpanEoHAaTa CXeMa — K. IIpuinoKeHRETO ), HOPEIHHAT

romep Ha PKK ot IIapTH)IaTa :Ha Kopecm)H;[eHTa H /laTata Ha
PETRCTPALHS; :
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PeKBU3HT 2 - ,,KOpECHOH}IeHT — azpec” — 3amMcBar -Ce
HAHMEHOBAHHETO B MECTOHAXOKISHUETO Ha KOpPECTIOHIEHTA.
Axo nonydaremure ca 50 4, ce OIHCRAT IIOAMCHHO, 2 Haj 4 —
B TIONIETO e OTOCHA3RAT MO CFHCLK
Pexpusut 3 — ,Bu/l Ha JOKYMEHTA” - 3aIIUCBAT C& BHALT Ha
TOKYMEHTA, (HaumeHOB_aHHefgp) H OposT Ha IPHIOKEHUATA
KLM HETO; 6
Pexpuszur 4 - ,.,Pezomupan OT — 3aIUCBAT C& COOCTBEHOTO H
baMunHO WMC Ha p’bKOBOI_IETeJIH KbM KOTOTO € HACOYCH
JOKYMEHTHT 3a HOCTABAHE Ha :wp630I[EOIIPDI,
PexBu3ut 5 — ,,Kopecnomefﬂcm PErHCTPAHOHCH HEJEKC”
— 3amEcBa e - pemcrpa:rmé HHAT HHOEKC, IOJ KOUTO €
3aBEfIeH NOKYMEHTET OT yqpe;meHHeTo A3npanay, KaKkTo H
naTaTa, Ha KOATO € B3BEIEH;
Pexeuzmr 6 — ,,OrHOCHO” jaIIHCBa ¢e¢ HAKPaTKo OCHOBHOTO
CBIBPKAHNIC HA JOKYMEHTA; 5
Pexsuznr 7 — ,,Peaomouw; — 3anWcea ¢e TEKCTHT HA
Pe30monusITa CJlIEH BpT:HlaHePEHa peaom&paﬂm JOKYMEHT HIM
ciIe)t TIOMyJaBaHe Ha C’BOG]]IGHI/IGTO Ha Pe30IONUATA;
Pexeusur 8 — , Jlara” — 3am;1c13a ce jarara Ha perucrpupae
Ha Me}I{J],'HHHHﬁ ,I[OK}’MGHT k?m OTTOBOPET, MM JaTara Ha
npeaBaHe Ha NOKYMEHTA OT NpPEIcKaTa B4 CBOTBCTHHSA
PBKOBOHUTEN HiAd cnymmen,"ﬁrﬂacﬁo Pe30TIONHATA;
Pexsusur 9 — Hsmpares: fo.... llomysen or e =
3allHCBaT ce ‘HﬂHM@HOBaHI/If;;l‘O M MECTOHAXOKICHHATA HAa
W3NpalmauaTe Wil nomfﬁiaﬁrenm“e HAa  MEeXIAHHUTE
JIOKYMCHTH H OTI'OBﬁ‘pH HAaHMEHOBAHHATA H
MECTOHAXOX/ICHHITA HA  (JOJNYYATCAMTe HA H3XOAANM
JOKYMEHTH, KOraro Te ca uBaMa TpEMa WM HCTHPHMA,;
* cobcTReHO KM (JaMEIHO -HMe Ha PHKOBOIMTENA WM
cHelmanueTa, Ha KOroro & Upena,z[eﬂ JIOKYMCHTET CBIJIACHO
PE30IIOTUSATA UITH ¢ IOy 4eH/BLPHAT OT Hero.
Pexpmaur 10 — , KopecnoHEHTCKE PErHCTPAlHOHEH HHIIEKC
— fara’” — 3amMcea ce perHchauHOHHHﬂT HMHJIEKC, IO KOUTO
€ H3BEJCH AOKYMEHTBT OT K{)pecnomtema, KaKTo H ,uaram
Ha KOSITO € U3BE/IEH; £
PexBmsur 11 - ,Kpartko: cbn'bp}xamfre — zamuceBa  ce
HBKpaTKO  OCHOBHOTO CT»ﬂTap}KaHI/Ie Ha MEXTHHHHTE
JIOKYMEHTH H OTTOBOPH, : ;‘;,;, '
Pexpmzur 12 - ,,HHI[GB‘C 3a KIAacHpaHe CBITACHO
HOMEHKJIATYpa Ha Jenara’ —;3alHcBa ¢ WHJIEKCET, KOUTO €
IMOCTaBEH OT CBOT&BHTGHH/HBH’EIIHHTCHE[ BLEPXY eK3eMIuLIpa
Ha ,I[OKYMCHTH., TpexaIcH 3&‘3:31'[83331—18 B KanueaapHusaTa.
Pexcpusnar 13 —,,Cpoxk 3a 3ara3pade” — 3aAHCBA C€ CPOKLT HA
3ara3BaHe  Ha noxyMeHTé- KOHTO € OIIpeAeieH 1o
HOMEHKIATYpa Ha Jenara Iid YIHIAIIETO 34 CHOTBETHOIO
b (o ;
Y. 38, (1) MzxopamuTe MOKYMEHTH ¢ CIHAKBO C’BI[”bpﬂ{aHHe H3Mpamiasl 10 HAKOIKO
TEOTY4ATENH, CC PETUCTPHPAT B E1IHA o6ma PKK ¢ e ® ¢hIy perHCTPALOHEH HHICKS U

10
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TIopesicH HOMEP, KaTo KBM HPENHUCKaTa ¢ Ipriarar cnnq@x Ha NoIyuaTenETe W GposT HA
CTpaHUAIHTE. '

(2) TlpenaBaeTo ¥ NPHEMARETO Ha TOKYMCHTHTE ‘cTaBa 10 ONHC ¢ 0DO3HAYCHHE
Ha PEerucTPALMONHUTE HMHACKCH, a KOraro HiMa TaKdBg'— 10 BHIA Ha JOKYMCHTZ X
aapecanTa, Jarara K nogrmcme HA TIpeaBalEs U aneMa‘anl

(3) 3amopenm Ha AuMpeKTOpa O JEHHOCTTA HA YIHIHINETO, 3aI0BEIH 34
KOMAH/{HPOBKHA B CTPaHA ¥ B IyKOHHa; TPOTOKOIH H IPHEJOCHAIT KBM TIX ; OTUETH 32
NeHHOCTTa -HA YUYMIMIIETO, OTUCTH OT KOMAaHIHPOBKHIe H Jp. CC PEIHCTPEPAT H
CHLXpaHsBaT B OT/ICIHHE TIANIKH CBITIACHO HOMeHKnaTypaTa’.ha JICNAaTa 10 B'LSXOI[}II[I pen Ha
HOMEpATa.

(4) 3anoBeauTe H pr,uom«rre JOTOBOPH OT JIHYiiHs CHCTaB (za mazpa4aBaie H
TpeHasnavaBane, 3a 0CBO0OKIaBaHe W HAKAZAHUA H z[p) OIydaBar MOpEIHU HOMEPA,
KaTo OpHTHHANMTE ce TOAPEIKIaT 1O BB3XOIAM] pell Ha HOMepara M ceé ChXpaHdBaT B
JEOBOACTBOTO, & 3aBepeHo KOIFE OT THX C BCHIKH npnn@meﬂna B OTHEN ,,JIHYeH ChCTAR
¥ TPYAOBM OTHOLUGHHS  HA YIATHIIETO. i

(5) BaxmouMTeIFIETe JOKYMEHTH (OKIAIM, HH(l)GpMaHPH/I) IO BBIIPOCH, OO KOWTO
HMa PETMCTPUPAHF NPEIHCKH, C& PETHCTPHUpAT C HHJISKCA Hd ChOTBETHATA NPETIICKA.

(6) Undopmanr, JOKnamgy ¢ peracTpHpaT cbe G WOCTOHTSJH—IH AHIECKCH.

(7) OuHAHCOBO-CUCTOBOAHATE )IOK}’MGHTH ce 3aB }K,I[aT H3BEKIAT W KIacHpat Mo
3akoHa 3a CICTOBOACTBOTO. i :

(8) BoTHRYHATE JIACTOBE CE 3aBEKJAT U no;:tpeyijgixaT CBIIACHO W3UCKBAHWATA Ha
3aKOHA 34 CICTOBOICTBOTO. W

Paime.ﬂ I s
HPEI[ABAHE Y1 PE3OJIMPAHE HA Z{OKMHTHTE

Y. 39. (1) I[OKyMeHTI/ITe ce TIpejapar Ha ,IIJI'L}ICHOCHHP[TG ana (B'.B'I'peulHa nomza) )
exexHerHo 10 16,00 4. °

(2) HopmatupB#ATE AKTOBE, JOKYMEHTH OT Bncmecmsmﬂ're OpPraHH ¢ O3HAYEHHC
»OBP30”, TEHeIPaMH, Tene(b()ﬂorpaMH A TCIEeKCH ¢# npendpar Ha CHOTBETHHTC
ANBIKHOCTHHM Jilia He3a(aBHo. }..

(3) JIHpeKTopLT HA YIHIHILIETO pesoIipa on,uﬂmme JIOKYMEHTH 10 3 IHA CIeH
MOIYIaBAHETO HM. .

Y. 40. TlpenapaseTo B IPAESMAHETO HA ,D;OKYMBHTPITG c*raBa 110 OIIAC ¢ 0OO3HAUEHHS Ha
pErucTPANHOHINTE HHASKCH, @ KOTaTo HIMAa TAKksa I10 i/ Ha JIOKYMEHTa H aApecanTa
(OTIpaBHTENA), KATO CE TTOCOUBAT JATATA ¥ 9aCTT M €€ MOy Tapsi HOAMIC Ha IpeJapaiui 1
Ha TIPHEMATIH. : '

Y1, 41. JIOKyMEHTHTE Ce upeasar 3a peaomoum KaKid clespa:

&) ma JlupekrTopa’ M JIOKyMEHTHTS, OCTBIMIK OT BHCIIECTOSUIATS OpFaHH 151
OpraHH3aluH, < M3KIIOGCHNEE HA IPUIPYKUTCIHHA lmcua KbM MOJNOH Ha yqumm 178
JOKYMCHTH, a7pCCHPAHE THYHO A0 OTASIHUA YIUTEI;

— JIOKyMEHTH. 32 NefiHOCTHTE, KOWTO PBKOBOE:
JTHYHO JIO TAX, : .
— xan0@ cpenly JeHCTRuA HIH Geanencmnﬁ HAa  AOMYCTOSITHTE
CTICHUAIM3APaRH OPrafHy cho0pasHo TIXHATa KOMHeTeHTFpCT

— MONOM HA YYHTEHH K Y4YCHHOH C xapqre“rrep Ha HMCKAHHMS OT TAXHATA
KOMIIETeHTHOCT. : )

U TE€3H, KOMTO ¢a anapechHpany
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B
m

Pazpen IV
HBHOJBBAHE M TTA3EHE HA HEI-?ATYITE

Y. 42. (1) ledarnTe Ha YyHAIHIETO CE BOAAT HA oTgeT B crenmanHa keura. Te ce
CHXPaHABAT OT OTOPH3HPAHH CHC 3ATIOBC/T HA IUMPEKTOPA CJI}’)KI/ITGIIK
(2) Ilpeny noOAHEYaTRAHCTO HAa JOKYMCHTA Ce HSB’BpILLBa npoaeplca ot 3AC Ha
ABTCHTHYHOCTTA Ha NOANHCA, TOCTABCH BHPXY JOKYMEHTA.
(3) JToKyMeRTH, H3IPAIANE B TyXOHHa, HE Ce HO/IeTarsar. Bupxy Tsx ce ciara
CHEITHANCH IMEMIIEN ¢ HauMEHOBAHUCTO B a/ipeca Ha VUHIHIEETO. '
(4) 3abpansdsa ce H3HACAHETO HA NIEUATATS OT negg)BozLCTBOTo M OT JAPYT'HTE MECTa
B VYWJIHIIETO, KBAETO C€ CHXPaHsIBar. e s
Yo, 43. (1) PexBmsursT ,euar” €€ IOCTaBA B'bpq\y OpHTHH&IA HA H3/(aBAaHUTE
TOKYMEHTH M MACMa ¢ TIOJINHACA Ha JIPEKTopa TaKa, He TOI/J. J1a ge ce 3axkpura. [leyarute ce
CHXPAHABAT H [IOJIATAT BEPXY OPHIMHAIHUTE IOKYMCHTH KAKTO CIIE/RA:
a) KpBITHAT NE4aT W PErHcTPallHOHHUTC meMIkPJIH ot 3AC. Kpprmust medar |
MOKe Jia ¢8 ChXpaHgBa | [olara H OT JIPyTH )IJ'I’I:}I(HOCTHH”_T]IIH& OIIpeIeNIenH ChC 3aMOBE
HA JIMPEKTOPA; o
6) perHCTPaHOHBNTE MEMIICIIH 38 KIacupane u OGB'LpSBaHe HA TPETHUCKHTE — OT
JUTHKHOCTHHTE JIHIA, KOMTO CHCTABAT H 0QopMIT ;(OKyMé:HmTe
(2) Kpwrimte neuary ca {sa BHIA: ;
4) uedar ¢ Hsoﬁpmxeﬂﬁe HA TBPKABHEA rep6 KOMTO Ce molara caMmo BBPXY
CBUICTENICTEO 332 OCHOBHO 00pa3oBAHHC B TCXHUTE )IyﬁJII/II\dTI/I
6) Tpu W3TaBaHe HA BCHYKH OCTaHAIH BFI[OBG JOKYMEHTH ce IIojara
OOHKHOBEHHST KPBI'II [ICUAT Ha YIHIHAIIETO. H
(3) Kpvroamar TeYAT Ha YIHIHIETO ¢ HoJara Bpry JOKYMeHTa, HOATIHCAH OT:
a) CUCTOBOTHTEN :
6) IIBKHOCTHHATE JiMIR, ONPEJCNCHHA ChC 3ar[013611 HA IApPeKTopa; KOHTO ca
YITBITHOMOIEHH Jia HONWCBAT ONIPEeNCHH BH0BE ,uo:cyMeHm :

£y
£

I'iaBa ¥eTBLpTA .-
CPOKOB KOHTPOJT BAHABBAHE u APXI/IBI/IPAHE HA ,[[OKYMEHTI/ITE
Paznen I
OPI‘A}H/ISAI];I/IH HA CPOKOBIA i ‘OHTPOH
Y, 44, (1) KoHTpOKsT 10 H3MBIHEHHCTO HA 3a,naqu, [MOCTABEHH C PC3OIMIONMA, TIO
CBILECTBO CE H3BLPITRE AUYHO OT PHKOBOTHATEIL, peaﬂmnpan JIOKYMEHTH.
(2) Komrpompr IO CHA3BaHEe HA CPOKOBETE caa H3BBEPIIBA OT MHUPEKTOpa ¥
IUTH)KHOCTH JIHILE, OTPESIICHH ChC 3aI0BE HA MPEKTOPA 2 YOATHLIETO.
‘ (3) CpoxoBeTe ¥ M3ITBIHHTEIHATE C& OIPEACIAT: f"
a) OT caMus JIOKYMEHT;
6) HOPMATHBHO;
B) C PE3OIOHHSL.

1
(4) Tlpu paznuue B CPOKOBETE 3a HsnLnHeHm ¢ 3aBIDKATCIICH NO-KPaTKHAT

CpOK. _
Yo 45. I/IchopMauHOHHO JENOBOXHATA JEHHOCT, CB'I:ap@aHa ¢ KOHTpOJIA IO CTIA3BaHEe HA
CpOKOBETE, O0XBaIA: - °
" @) nonydasane u 00paloTKa Ha JIOKYMEHTHTE, ! KOPITO MOJJIEKAT Ha KOHTpOﬂ
6) MOUBLIBAHE PEKBH3ATHTE 38 KOHTPOT |
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W

B) H3NPAIIANE HA OPHIMHATHIS AOKYMCHT I ‘KOIIME OT HETo 3a MIpcaBane Ha
OTfpelieICHATE ¢ pesomolmﬂ JUTHXHOCTHH JIHTIA, KOHTO BTI"OBap}IT 34 M3NGIICHAETO HA -
3a/[aquTe; 0
T) B3eMdHE HA CBEJICHMA W AaBaHEe Ha cnpaBK%;[ 33 X0Ja Ha H3MBAHCHHETO Ha
337a9nTE; o
) cHeMaTe 0T KOHTPOIl Ha H3TLIHECHUTE 3a4avgTe.

Y. 46. O0ekr Ha CPOKOB KOHTPOII ¢a 33Ja9HTe, KOUTO ;ﬁponaman OT:

4) JOKYMCHFH Ha OprauM Ha JAbpKaBHaTa BracT — Hapopso cpbpanue,
TlpeswaeHTCTBO, MUHACTEPCKE CHBET, MOH = gp., 3acAraln JICHHOCTTA HA y4HIIHIIETO.

6) BBTPCLIFOBCHOMCTBCHM JIOKYMCHTH Ha ly yqsimMmeTo — 3ailoBe;M Ha
JUpeKTopa, IIaHOBe, nporpaMﬂ pemenus Ha I1C 1 Ha K()MHCI»II/I HA JAPYTH KONCKTABHH 1
ChBELNATCIHI OPrady, JJMPCKTHBHHE THCMA U IPYTH HOK}(’M}.HTH BL3JIOKEHH 34 Kompon 0T
JIAPEKTOpPa; . ;_gl ;

B) AOKYMEHTH ¢ PC3OIIIOIHS Ha CaMOCTOSATENIHY, 3BEHA;

I) IpeIIOKeHHS, CHTHAIH, XainOu B MOJIﬁifI HA YIUTCIH, CJIy}KHTeJIH H
VOICHHUUU U JIPYTH PETHCTPHPAHH TOKYMEHTH;

2} KpATHIHE NYOTHKaHA B CPEACTBATA 32 Maﬁ:OBa pHhOpManHd H B3ETHTE MO
TAX PEIICHN;

€) JOKYMEHTH, FEPXY KOMTO-€ OIIPE/IEieH CPOK 3d M3ITRIHCHHC.
Y1, 47. CpoKOBUAT KGHTPOJ CC OCHIICCTRABA: .
a) 3a JOKyMeHTHTe 1o 41 46, 6ykeu ,,B”, ,,F—:a ", E” or 3AC, omperneneH 3a

CPOKOB KOHTPOIL; : ;-
) 3a AokymMeHTH 110 9. 46, Gyxsu ,,A”, ,,b” u t,)Z[” OT JUPEKTOpa
Yur. 48. Opraaure 3a CPOKOB KOHTPOI Ca UTLKHH:
' a) 4 Ch3AARAT H MONBPKAT CPOKOBH I{apTOTCKI
0) Ka OChHIECTBABAT HPCBAHTHREH, TEKYII H. Ty ZIeRALl KOHTPOJL;
B) [ICPHOTAYHO Ja HITOTBAT M TPEACTABAT cz RaTHY CIIPABKH 3a CHA3BaHE Ha
CPOKOBETE (£XKEeMECCUHO, TPAMECEULO, INECTMECETHO HITH __Eo,zmmno)

Un 49.(1) [ITLKHOCTHMTe MHN@, ONPEAENEHH 3% CPOKOB KOHTPOJ, OTHHTAT
A3IILAHEHKETO HA 33739ATE OT HOKYMCHTWIC IO WL 4, 6yksu”’B”, I u ,E” npen
IHPEKTOpa, KATO KBTOT‘BHT eXeMeceuHa IHCMCHA cn_pam{a 38 H3OBJIHCHHATE B CPOK
JIOKYMEHTH. - _ i

(2) OmpeseneHATE NIHKHOCTHH JIMIIA npeﬁcmaﬂ Ha JUpeKTOpa CIpaBKa 3a

IPOCPUYEHUTE 3a1a9H, HPOR3THYAITH OT JOKYMCHTHTE!
— 110 wi. 46, 6vk.”A”, B u jE” — Bcexu IeTBK A0 16 4.

— 1o 9. 46, 6yx.”B” u ,,F}V — 0 JIeCeTO THCAO HA BCCKH

Mece. :
Ui, 50. (1) CpoxoBeTe 3a U3NGIHCHAES Ha 33/QTUTE, TIPQRSTH SAITH OT JOKYMEHTHTE, Ca
onpeneicHH B CaMuA : JOKYMEHT — IPEIMET Ha HBIrﬁfJJIHeHHe HOPMaTHBHO WIH ¢

PCI0IONHA.
(2) € peszomonnd ce onpe;leml KOHKpETEH CpOK 1 MPAKTIIOYBAC Ha IpemicKara -
OT M3ITBJIRHATENS B paGOTHE JHH WK KaTO KpaiHy 1aTH.
(3) Tipn CPOKOEE © nponfhnmnTeJIHOCT nan 30 pa YTHU GHU Ce onpez[enﬁ'r TeKy1IH
CPOKOBE 32 POBEpKa. o :
Yo 51. (1) CpokoBéTa KaproreKa C¢ HM3NON3BA 3 NEUTE Ha CPOKOBUA KOHTPOIL 32
BCHUKH 3aJTa4H [0 CMHCENA Ha 9. 50 OoT HacTodInara I/IHCTDYKI_IHSI
(2) CpoXoBHAT KOHTPOI B YYHIHIICTO CE. OQTbILIGCTBﬂBa OT JIHPEKTOpPA BH3
OCHOBA Ha CIIPABKA OT AENOBOJICTBOTO H CPOKOBATA KAPTOR fma.
‘I.;I 52. OCHOBHHETE 33Ib/LKCHUS, CBLP3aHH ChC cpoxosmﬁ KOHTPOJL B yTMIHIIETO, ca:
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.

a) 1a ce BOJW LIeHTpaIHA (aBTOMaTHSHpaHa) CPOKOBA KapTOTEKa;
1A ce& B3EMAT CBCICHHS 32 X014 Ha H3ITBIHEHHUETO HA sanaqme YUKUTO CPOKOBC H3THYAT;

B) 7a c¢ HAGOPMHpa HEPHOIHYHO (B SaBHCHMOCT IPOIBIDKHTENHOCTTA Ha
CPOKOBETE) 3& X0JIa HA W3IEIHEHHETO HA 3aNaunTe, 9IHHTO cpox 3a H3MLIHEHHE € Hajl 7 JIeHa,
H Ja yeenomsiea Heszalbasio prropomTemmre Ha KOO 3a KOHCTaTPIpaHI/ITe 3a'[pyzcﬂe1m51 U 3a
38CTPAIICHNUTE OT HEM3IIbIHCHACS 33/1a9H, KATO HM C¢ IPEZIOCTaBsT CTIPABKH;

r) a ce 0pOpMs CHEMAHETO OT KOHTPON Ha H3WHIHCHUATE 33/[a49H.

Y. 53. Cien 930BIHCHHETO HA 3a1a4aTa, HO HE TIO-KHCHO OT 1 JIeH Npejd JeHs, B
KOMTO H3THY4 CPOKbT, NPEKHAT WATLIAATET HPEACTABy MpPENHCKaTa (MHHIHATHBHAN
AOKYMEHT H JOKYMCHTA OTIOBOP) HA OPraHM3Hpalind H3NGIHSHACTO PHKOBOHTEN, KOHTO
CJIef] KATO YCTAHORH Y/IOBISTROPHTENHO H3TBIHEHAE, HapihHpa TOKyMeHTa-0TTOBOp H IO
TPEACTABS 34 MONINC Ha JUPSKTOpa Ha YIANHINETO. '

Y, 54. B ciyuwadre, KOraTo M3NBIHEHHAETO HE BKIIOUBA CH3/IABAHETO HA JOKYMEHT,
OpraHM3UPAINIAT HNBIHCHUCTO OTOEII3BA HA IOCIENHATA CTPAHWIA HHAIMATHBHUSM
JOKYMEHT, 0T KO#TO nper3tyda 3agadara, mm Bepxy PKK, de 3agauara e m3memHeHa u
TI0COYBA HAKPATKO, B KaKBO C& ¢ H3Pa3sBano I«Isnmneﬂuei 0. IlocTassaT ce moxmmc, nara,
HHAEKC B CHOTRETCTBHE C HOMCHKIATYpaTa Ha JenaTa. H, yIUNEIIETO M AOKYMEHTBT Ce
TIpe/aBa B KaHHE/IapusTa 32 CHXpaHCHHE. i

iy

Y1, 55. BsB BpB3Ka ¢ KORIPOJIA [0 E3MBLIHCHEES Ha 3a0a4nTe, TIPOH3THYAINH ~ OT
JOKYMEHTHTE, CIIY)KHTEIMTE Ca [UIGIKHH JId Ca3Bar cm;:mgrre H3UCKBAHHA:

ey

MATHBHO HE € OIpeNIENeH CpoK
33 U3TBIHEHNE, TPOU3THYAIINTE OT ,I[OKYMCHTa 3a)aun TpAOBa Jla OBJAT U3MBIHEHHA B 7-
JHEBEH CPOK; e :

6) IOKYMEHTH ¢ HEOTIOMKEH XapaKTep, KaKTO ¥ pesonnpaﬂme OT TUPEKTOpa Ha
yaununiero ,,Cremno™; ¢e oOpaboTsar B feHa Ha rzonyanaHeTo HM, @ TIPOU3THIAIATE OT
JOKYMEHTa 3aJia9au Tp}IﬁBa na OnAAT HINLIHECHH. B MdKCHMaJIHO KparbK CpoK, aKo
M3IBIHEHHETO He W3NCKRA M3BBPIIBAHE Ha MPOBEPKA HIIH chnacyBaHe '
B) aKo HIMA ,upyr OTIpesielIeH CPOK, TGJ'IS[’pE.MHTe 1 (akcoBeTe Ce U3IIBIHABAT B
cpoxc OT 2 FHH; :

r) KOraro. CpOKBT € OnpefiefieH B JHH, a He e dukcupana kpaiina mata 3a
PBIIBIHCHHS, CPOKET & H3NBIHARA B PadOTHH AHH H 38I0YBA.FA TCUE OT ILPBHA PACOTEH JieH
cnesl JCHs, B KOHTO JIOKYMEHTET € pesoinpaH. JIOKyMeHTBE;Ce upe/iara Ha OTTOBApIINE 33
M3ITBIHCHACTO B IGHS HA PE30JIMPAHETO WM Hal-KBCHO Ha CJ',{FQI[BaIII[/Iﬂ paboTeH meH;

JI) CPOKOBETE MoTaT A3 OBaT NPOIkIKEHH CaMG [0 TPENCHKA Ha JUTEKHOCTHOTO
JlLe, KOeTo I ¢ ompezemaio. Hekasero 3a npozrhml(anaﬂero HA CPOKA CC WPCACTABd OT
JAMATEPECOBAHNTE, PEi TOH. Ja € H3TEKhIL, HpOI['BJ'DKaBaHthO CT4B4 C BIMMCBAHETO HA HOBHSA
CPOK BBPXY JIOKYMEHTa, OT PC30IMpAIlHS HIH ¢ IHCMO 0T YYPEH/CHHETO, KOeTo Io e
OIIPEJIEIIANIO. 3aHHTEPECUBAHNTE YBCIOMSBAT He3abasHo mipextopa  3AC B KaHUENapHsTa
3a JIONYCHATOTO NIPOABLIDKABAHC HA CPOKAE. '

Pazpen 11
TEI{VH_IO 3AIIA3BAHE HA Z{OKVMEEHTI/ITE
Y. 56. [eiinocTra, cBbp3ana ¢ TEKYIIC 3ama3’Bane HE TOKYMEHTUTE, Ce HSB’LpI]IBa B

KaHUEIapusTa Ha YIUIHIETO 0 o0xBama:

a) TpHeMaHe Ha OPHTHHAIMIE Ha HBII’I:JIH{’:HI»ITE BXOJISINH, HBXOI[HIIIH H
BLTPEIHY JOKYMEHTH 33 3alla3Bane U Ipe/aBae 3a Hocnemam;o H3NOJIZBAHE;

0) CHCTBM&THBHpaHO 3amas3BaHe Ha I[OKYMBH'EHTC CBITIACHO HOMEHKIATYpaTa
Ha JleniaTa Ha VURIHINETO; . v

Bt
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B) HpaBeHe Ha CIPARKH [IPH HOHCKBARC,
T} 06pa60TKa H TIpefiaBaHe Ha JOKYMEHTHTE 3a13anasﬁaﬂe B O0moy mIHIIHES
apxug. [IpenasaneTo ce #3BLPIMIBA IO Kpad Ha MECCH FOHH, Aa BCAKA CIeABaIla FOAHHA.

Y 57. JloxyMeHTHTE, KOHTO ¢a B IpOIEC HA . i I/ISH’bJIHeHHe, ce 3amassar or
CILY’KHTEIIHTE, HATOBAPEHHU Aa pabOTAT O MOCTABSHHUTC B TAX 3a1a4K. Crienn H3OBIHEHKE
HA 3a7a9aTa CIYKUTENHTE HOCTABAT HBJICKS 32 KIaCHPaHE Ha IPHKITIOUCHUTE JOKYMEHTH
M OpENHCKA CBITAaCHOHOMEHKIATypara Ha JenaTa Ha y4HIHHICTO H Il Hpefasar B
KaHIleIapusITa 3a Telcymb 3ar1a3BaHe. , %\

Y. 58. (1) ﬂor{yM(:HTﬂTe ce Tpynmpar B Aena, Kgm“o TOCJIEJIHUTE ce IIoApexiar
CHIVIACHO HOMCHKJIATYPaTa Ha Jeara. ]“‘

(2) B nenmata JOKyMEHTHTE CC TOJIPEXKAAT no, | XPOHOIOTHYCH npnsHaK, Karo
IBPBO Ce LOCTaBA MHALATHBHAAT HOKYMEHT, a CTICk He‘“() 10 Pejia Ha PErACTPaNusTa, i
OCTAHAIHTE JIOKYMEHTH. . -

(3) 3amoBeam, UPOTOKONH M JPYTH, KOHTO HWNAT COOCTBEHA HOMEpanud, ce
TIOJPEXKAAT 10 BE3XOAAN Pejl Ha HOMEpaTa HM.,

Y. 59. (1) TomsBanero Ha MPAKITIOUCHAUTE 11penml(11| 5 ,HOKYMCHTH OT CIIYKHATEIUTE
cTaBa Upe3 3aeMeH JHICT M TeTpajka 110 odpaserl.

(2) 3abpansra .ce H3BAKIAHETO Ha noxyMeHm 0T nenaTa 3a OOJI3BAHE W3BBH
YIIHIIETO.

(3) Maimoderne ce TPaBH CaMoO 3a C'BI{GﬁHF"?’P opraHd W 3a OpraHHTE MO
TPEIBAPUTEITHOTO HPOH3BOACTRO C IIMCMCHO Pa3peIneHHe: f1a MEPEKTOpa Ha yYriumero. B
TE3M CIy4ad KbM JENOTO Ce MOCTABS KOTHE OT ,uorcymeﬁiw ¥ OT OPHUTMHATHOTO MHCMO, ¢
KOeTo ¢ ompeleneHo wckanero. Crel HM3THYAHC Hai Cpoka, 32 KOWTO ca jajmcHd
AOKYMEHTHTE, T€ CC BPBIAT M IOCTABAT B C'BOTBSTHOTO neno. Tosa H3KIFOUCHHE ce
JIOTIYCKA CaMO aKO 3aBE[SHN KOIMHS HAMAT JI0Ka3aTelICTBEN: CHIA.

Y. 60. B cnHoMeceyeH CpOK CIE/| H3THYAHe HA KaICHAApHATA TOSHHA, TEXHAISCKIIT
CEeKpeTap B KaHIIENApHsTa NpaBi IAIOCTHA IPOBCPKA Ha n’r,nﬂo'ra’ra Ha aenara W U3uCKBa
OT CHYXUTEMTe BKIIOYCHHTE. TPEIHCKH .U JIOKyMEHTH, f’hOI/ITO ca JaJcHU 3a BPEMEHHO
TIONI3BAHE K He ¢a OUaM BEPHATH B ONPEICICHAA CPOK.

Yn. 61. Ilpy mOAroTOBKATA HA TOKYMEHTHIC 38 IPE %%a.He B OOMIOYUHIMINHEA apXHB
e CHA3BAT yKasaHHATa, pasnopexxaaHustara CHA.

Pazgea INT
APXHBHO SAHA3ZBAHE HA I[OKVM}:HTHTE

Ua. 62. Jlelinocrra no 3aia3BaHe Ha ILOKYMGHTI/ITS‘ OOIIOY MINMIOHIS dPXHUB €€
BL3IATA CHC  3aIIOBEl: Ha JUPSKIOpa Ha ,zun,}moc'mo JIAIE, OTroBapsmio 34 -
OGO YU HITHITHAS apxaB u Ha WICHOBETE Ha eKcnepTHaTa KOMHCHS Ha YUHJIHIIETO H
obxsaina: : 5
a) npueMaHe Ha ,HOKyMeHTHTe IO ONHC 33 apxyl‘;aﬂo 3ara3pane;

0) N3BBPIIBAHE HA HaquO—TemmquKa obpaboT ,‘_ja 1 BOJCHETO UM HA OTYET;
~ B) cb3gapaHe H IOANBpKaHe HA Haytmompaaoqeﬁ amapar 3a Jenara
(apxvBHUTE €AAHALA) K oc:"bmecmﬂaaﬁero Ha CTIPAaBKH KO, TAX;

1) mpenasaie Ha JieHHKTE JOKYMERTH B JIA.

Y1 63. (1) B oOImoymaminHes apxuB Ha YHHIHIIETO ¢ ‘TIpejaBar o OIHC 3a 3aIla3BaHe
JlefaTa Ha IPUKTIONeHETe IPSTHCKU U JOKYMEHTH CIIeH M3 HYAHE HA KAICH/IAPHATa MO/,
HO HE HO-KHCHO OT Kpasi fia MECell FOHH Ha CIICIBaara rojgna. :

2) B 061HOYTIHJIHI]1HHH apXHE rPYIVIPAHATE B J:{eJIa JOKYMEHTH Ce€ 3aIa3Bar B
CBIIMSA TOPAIGK, B ‘kOHTO ca TOApescHM 3a - Tékymo 3amasBade, CHOOPasHO
HOMEHKIIATYPATa Ha JIENaTa.

P
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(3) Koraro OTAENHN APXUBHY JOKYMCHTH OCTa_iaaT 3a Bpemeﬂﬁo [IOJI3BAHE OT
%) HpPI CMfAHA H& OTIOBapsAmMMI 38 apXuBa. {ﬂOKymeHTHTe ce HpenaBaT “Ha
HOROOTIpEAETCHNE ¢ IPOTOKOIL. :
(5) He ce pomycka yHMITOMABAHETO Ha ,EEOKyMeHTH 6e3 MECMEHOTO CHITIACH HA °
Y. 64 HpenaBaHeTo Ha [[CHHATE apXUBHH noxymeﬂm B JA craBa cuen
00paboTRaHETO WM II0 pe,ua olpesencH oT 3aKOHa 3a HaanHaJIHmI apxuBeH (onz.

I[OTI’I)JIHI/ITE.}IHH H 3AKJI[O‘IHTEJIHH PA3HOPEJIBH

§ 1. Hacrosmara WHCTPYKIIHS € H3TOTBEHA Ha (‘CHOBaHI'Ie Hapenba Ne 1 za
KIacHGhHIHPAHETO, Hay‘:(HO-TGXHIfI‘{ELKOTO obpaborsane, ﬂ)’BXpaHHBaHeTO H U3M0JI3BAHETO
HA NOKYMEHTHTE B YUPEKICHHATA, OPTaHM3ALHUTE U npe;mpmmaﬂm

§ 2. Paznopendure Ha HHCTPYKIHSTA Ca 3an5mm1tremm 38 BCHYKU PHKOBOJHTENIH H
CIYXXHTEIH B YUHITHINCTO. :

§ 3. MEcTpyKumaTa BHA3A B CHJIA OT [IaTaTa Ha YTBLPAAABAHCTO OT AHPEKTOPA.

§ © 4. KomrpomsT 10 TpANATAHETO Ha MHCIPYKINMATA CE BB3Jara Ha

........................................
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O‘J EBE'I'M CBETHW KHMPW U METOIHIA"

P ﬂoaem v, Bavo Kupa® NP5

/" " ren: O68 604 369 068604 370
email o kiril. rrietociiy, Iovech@gmaaé e g )

3ATIOBE/]
Ne 04-836/04.09.2023 T.

"~ ©  Ha ocmopanne wi. 259, an. 1 oT 3axona 3a OpPEJyUMIAIIHOTO W YYHIMIHOTO
ofpasoBanme, BBB BpE3ka ¢ wi. 31, arl, 1. 2, T.6 ot Hapenba Ne 15 ot 22 wonm 2019 1. 3a

‘craryTa W TPOQECHOHATHOTO PA3BHTHE HA YYMTCIWIC, IHPCKTOPHTE H - JPYTHTE
[eAArorAIecKH CoeNHaTHCTH | pemenne Ha [1C N916/04.09.2023 roji.

|

YTBBPKIABAM:

VIHCTPYKUHA 110 JIOKyMEHET0060poTa OCHOBHO y4HIIHITE ,,C:sem Cpery Kupun u

Mertoamii” — Jloseu.

Hpe,[{BHHeHHTe JEHHOCTH T2 6'L,HaT W3ITEHHSABAHH OT ONPEASACHU TS OTFOBODHH JIATA B

LIIRHAPAHATE CPOKOBC.
XapmeH HOCUTEI Ha CYPATCIrWATa J1a ¢€ ChbXpaH#Ba B KJIacbOp ,,V"—II*IJII/ELE[HH

JMIOKYMEHTH B JUPCKITHSTA.
HacTtogimara 3anosef Ja ¢ ZOBE/IC /10 3HAHWETO Ha padoTEmuTe B YUHIMIICTO CPEIIY

ITONTIAC 34 CBEACHHE 1 W3ITLIIHCHHC.

g o
EB‘[EOHOEVA;T )ICE)fOBA
3 'opH

3anozaara:



